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Commaodity
Chat

COMMODITY ON LINE ORDERING

Asyouareaware, the Michigan Department of
Educationrequested that both state contracted
warehousesoffer onlineorderingfor USDA
commodities by October 1, 2003. All
superintendentswerenotified thissummer that this
ismandatory inorder for school sto participatein
the USDA commodity programwiththestateof
Michigan.

TLCWarehousehasall school food authoritiesin
Region2onlinetoorder USDA commodities. If
the warehouse has not contacted you, please
contact Shelly Knoll at 1-800-933-8732, ext.
5864. Shewill provideyouwiththenecessary
paperwork to get you started.

Northern Food Servicehassomeof theschool
foodauthoritiesin Region1and Region3online
toorder USDA commodities. Northern Food
Serviceplanstoadd school seachweek andwill
have all school food authorities on line by
December 1, 2003. Northern Food Servicewill
send manual with each School Food Authorities

login and password over the next few weeks.

The two online ordering systems at the two
warehousesarevery different. Therefore, each
warehouse will provide training to schools
indicativeof each program. For questionsabout
on line ordering, please contact your state
contractedwarehouse. If youhaveextenuating
circumstancesthat prohibityoufromordering
USDA commoditiesonline, pleasecontact Jayme
Priest of the Food Distribution

Irradiated Food Workshop

Delivering safefoodfor useinachildnutrition
program is a high priority of USDA.
Recently, USDA approvedtheuseof irradiated
ground beef incommodity foods. Interestedin
learning more about irradiated food? We are
holding a workshop on Tuesday, November 4,
2003 about thiscontroversial subjectin Okemosat
the Chippewa Middle School

Auditorium.

Theregistration fee is $15.00 per person. A
continental breakfast andlunchwill beprovided.

The workshop begins at 8:45am with
registration/continental breakfast at 8:00am. (Refer

to pages8-10for completeinformationandforms.
Hope to see you there.

Regulatory
I ssues

New National Daily Attendance Factor
School Year 2003-04

Effective withthe October 2003 School Meals
Program Claimfor Reimbursement, thenew national

dailyattendancefactoris93.4%. Theattendance
factor isapercentagedetermined by USDA at least
onceeachyear that accountsfor thedifference
between enrollment and
attendance.

Documentationfor exceedingtheattendancefactor
will beavailableonlineaspart of themonthly claim



form starting with the October claim. The
“Justification for Exceeding the Attendance
Factor” form will be displayed when the
“Overclaim” buttonisclicked. Itwill havetobe
completed and submitted onlinebeforetheclaim
can be certified.

Refer to Administrative Policy memo#3for
further detail sregarding thisnew processfor
documenting mealsthat exceed theaveragedaily
attendance factor.

September Claim Form Linked to CNAP
Completion

In order to file aclaim for September, each
School Food Authoritymust haverenewedtheir
applicationthroughtheChild Nutrition Application
Program (CNAP) ontheMichigan Education
InformationSystem (MEIS). Forthose SFAs
whose 2004 applicationshavenot been approved,
aSeptember clamwill not beavailable. Follow
these steps to renew your application:

. Obtain an e-mail addressif you do not
currently have one.

. Complete and return the new School
Meal s Program Security Access Form
for CNAP.

Go to http://www.michigan.gov/mde, click
Pr ogramsand Offices, thenSchool Support
Services. Printand completethe” School Meals
Program Security Access Form for CNAP”
availablefromthe CNAPbox. Faxitto Ruby
Dixon at (517) 373-4022.

. Access CNAP on MEIS to complete
and submit your application.

Go tohttp://cnap.mde.state.mi.us/cnap/Logonand
initiatea2004 A pplication by clickingonthedrop
down arrow located under theheading “ Start an
ApplicationforaNew Year.” AttheMainMenu
print theGener al | nstructions under“ Application
Agreement Materids’ andusethe“H el p” buttonto
complete the Renewal Application.

IMPORTANT REMINDERS:

If you havesubmitted your applicationand
modificationswererequired, youmust completeand
submitall modificationsinorder toreceivegpproval.

If your completed applicationisnot received
before October 15, 2003 youwill nolonger be
approved to participate in the School Meals
Program. Federal reimbursement and commodity
deliveries will be suspended.

Small Pur chaseT hreshold for Procur ement

TheMichigan Department of Education hasjust
rel eased therevised small purchasethresholdfor
Fiscal Y ear 2003-04. Sections1267 and 1274 of
theRevised School Codeestablishesathresholdto
whichcompetitivebids must be obtained when
procuringsupplies, material sand equipment. This
new threshold amount is $17,932.

Pleaseremember that someschool sestablishan
evenstricter thresholdfor purchasing supplies,
material s,and equipment. Therefore, food service
directors are reminded to check with their
superintendentsand/or businessmanagersto seeif
their school hasasmall purchasethresholdthatis
more stringent than the Revised School Code.

A letter regarding thisnew thresholdwasmailed on
September 17, 2003 to the attention of your
school’ s superintendent. A copy of thisletter has
been posted at the following website:



http://mww.michigan.gov/documents/bidletter 1
3452_7.pdf. If youhaveany questionsregarding
procurement, contact Cheryl Schubel
at (517) 241-2597.

Application Approval Guidancefor Special
Education Students 18 Yearsof Age
Receiving SSI Benefits

Eachyear wereceivemany inquiriesfromschools
acrossthe State concerning theeligibility of
studentsinspecia educationwhoareover theage
of IBandreceiving SSI benefits. Typica questions
weareaskedinclude"Arethey awaysconsdered
afamily of one?" or "Doesthe SSI check always
count asincome to the household?"

WeaskedtheMidwest Regional Officeof the
United States Department of Agriculturetoclarify
thisissue for us. Here is their response:

"Receiving SSI doesnot automatically qualify a
student asafamily of one. Thereareno special
rules or concessions for SSI recipients. SS
incomemust beconsidered aspart of thefamily
income unlessadetermination canbemadethat
the student is living alone or as a separate
economicunit. Followthe"Eligibility Guidancefor
School Meals' manual on pages29 and 30 posted
on the Food and Nutrition web page.

http:/Amww.fnsusda gov/end/Guidance/default.htm

School officiasmust oftenusetheir owndiscretion
i ndecidingwhether applicantslivingtogetherina
privatedwelling areseparate economic units.
W hensharing ahousewithothers, prorating of
expenses would help establish economic
independence. However, itisajudgment call by
the school official. No single factor can be
deciding. Theschool official mustweigh possibly

conflicting statementsand evidenceand must then
draw alogica concluson. Any determinationshould
bebased onthefactsinindividua cases. The School
Food Authority canusethe™Eligibility Guidancefor
School Medls' asaguideand carefully documentin
thefile the basis for the determination.”

Wehopethishelpsclarify thecriteriato beused
whendetermining eligibility for special education
studentsover theageof 18receiving SS| benefits. I
you needfurther hel p, pleasefed freeto contact our
office for assistance.

Use of Free and Reduced Price
Eligibility Information

Schoolshaveinquired about theuse of freeand
reduced pricedigibility informationin carrying out
the provisionsof Titlel of the Elementary and
Secondary Education Act asreauthorized by theNo
Child Left Behind Act (NCLB). The attached
Michigan Department of Educationmemo senttodll
school foodauthoritiesFebruary 2002 on Useof
Freeand Reduced PriceEligibility Information
provides applicable guidance.

The USDA website

http://www.fns.usda.gov/cnd/Governance/policy/ed-usda-
letter.htm

providesthejoint letter fromtheU.S. Department of
AgricultureandtheU.S. Department of Education
regardingtheuseof student informationcollectedfor
the National School Lunchprogramincarryingout
provisions of Title | of the Elementary and
Secondary Education Act, as reauthorized by
NCLB. This letter may provide additional
clarification.

If you have any questions contact our office at
517/373-3347.



Food For Thought

The Food Guide Pyramid

Many of you may already know that the Food
GuidePyramidisabouttoberevised. USDA is
asking for public comment on the proposed
changesto the Pyramid. Want to know more
about this? Pleasegotothefollowingwebsite
where all your questions will be answered.

http://www.usda.gov/news/rel eases/2003/09/ga
0308.htm

Claim Status Reports

Paper statusreportsarenolonger beingmailed.
Thereportsareavailableonlinetoanyonewith
accessrightstothe SM-4012-SL. School Meals
Programclaimform. If additional peoplewishto
view thesereports, thepersonwho currently has
claimcertificationrightsfor your School Food
Authority can give them those accessrights.
Anyone requiring access must first create an
MEIS Account:

. Goto
http://meis.mde.state.mi.us/userman
. Click on “Create an MEIS Account”

and follow instructions
. Print screen displaying MEIS Account
number

The personwith certificationrightswill needto
complete the following steps:

. Click on the “User Management” link on

5

the top of the Main Menu for SM-4012-

SL

. Click on “Add aNew Account

. Enter the MEIS Account number on the
“Add Access” screen

. Select the access level from the dropdown
menu and click on “Proceed Verify

. Verify the information on the next screen
and click “Add FNS Access’

. The newly added user will appear on an

“FNS Accounts” list (access can be
removed at any time by clicking on the
“Remowe” link totheright of their name)

Thisuser will thenbeabletoaccesstheclaimstatus
reports on MEIS using thelogin and password
assi gned during theaccount creation process. They
canview and print thereportsor enter claimdata
accordingtotheaccessleve granted by thecertifier

withinyour organization. Certificationrightscan

only begranted by the Security Administrator inthe
Officeof School Support Servicesafter acompl eted
Security AccessFormfortheSL-4012-SL Claim

for Reimbursement has been submitted.

August/September Claimsfor
Reimbur sement

If your school district served mealsfor 10daysor
lessin August, you donot need to submitan August
claim. CombineAugust and September claimdata
and submit both onyour September claimform. 1f
meal swereserved morethan 10daysin August, a
separate claim must be submitted for that month.

National School L unch W eek
"Wild About School Lunch"
October 13-17, 2003




Statewide Training Program for School
Food Service Per sonnel

The Statewide Training Program Class Schedule
and Regigtration Formshavemoved! Theseitems
arenolonger in Food Scoop. Y ou cannow get
thisinformationfromalink toour website. Onthe
Officeof School Support Serviceswebsite, goto
theResources& Related Infobox andclick on
Training. OntheTraining pagethereisthelink
labeled Statewide Training Program Class
Schedule2003. Thislinkwill takeyoutotheETC
websitewhere SWTPinformationwill now be
maintained. Bookmark thissitefor ongoing
reference.

New Director Workshop
UP and Northern Lower Michigan

Wejustwantedtolet youknow that wehaven't
forgottenaboutyou!!! A New Director Training
Workshopisscheduledfor Michigan'snorthern
tierandtheUPon Thursday, October 30, 2003,
from 9AM - 1PM.

Thisworkshopwill beconductedinaninteractive
video-conferenceformat. Y ou may choosethe
ISD locationwhereyouwant to attend andthe
workshopwill bebroadcast at that Site. Pleasego
to:

www.tcombridge.org/events/ MDE/ toregister.
Simply click onthissite, andthenclick onthel SD
stewhereyouwill attend. Y oumust alsoregister
for theworkshop at thiswebsite. Pleasefill out
theregistrationcompletely, providing all mailing
andemail information. Workshop hand-outsand
materialswill bemailedtoyou at theaddress
indicated on the registration form. NOTE:
Register by Oct. 20toallow ustimetomail you
thematerials. Wecannot guaranteemateria swill
reach you if you register after Oct. 20

If you haveany questionsregarding thisworkshop,
please contact Mary LaRock at 517/373-3347.

NFSM| October Satellite Seminar

Informationon the October Satellite Seminar,
School Breakfast: A Smart Way

to Start the Day isnow availableonthe NFSMI
Web site and can be accessed

from the following links:

What's New:
http://www.nfsmi.org/New/index.html

Direct link to the satellite seminar Page:
http://ww.nfsmi.org/Educati on/Satel lite/ss34/satin

fo.htm

Flyer (PDF):

http://mwww.nfsmi.org/Educati on/Satellite/ss34/flyer

.pdf
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30 August Monthly Claim Deadline
November, 2003

10 October Monthly Claim Due

30 September Monthly Claim Deadline




September 26, 2003

Subject: Fal Workshop
Dear Food Service Director:

Interested in learning more about irradiated food? We are offering a one-day workshop on Tuesday,
November 4, 2003 in Okemos at the Chippewa Middle School Auditorium. Pleasejoin usfor anin-
depth workshop about this controversia topic. A tentative agenda, registration form, and maps are
enclosed.

The regigtration fee is $15.00 per person. A continental breskfast and lunch will be provided. Each
person planning to attend must fill out a registration form and send it dong with a check made payable
to MDE to the following address:

Michigan Department of Education
P.O. Box 30106

Lansing, MI 48909

Attn: Debby Roberts

The regidration, with full payment, must be posmarked by October 17, 2003.

Thisworkshop is awonderful opportunity for Food Service Directors to receive information  on
irradiated food products and network with other Food Service Directors. Continuing Education Units
for MSFSA/ASFSA certification have been requested.

If you have questions or need further information, please call Gloria Zunker at 517-241-2096. We look
forward to seeing you at the Fall Workshop in Okemos.

Sincerdly,

Julie Stark, Interim Director
Office of School Support Services

JSGZ/ml
Enclosures

cc. Debby Roberts



|RRADIATED FOOD WORKSHOP

Chippewa Middle School Auditorium

4000 Okemos Road
Picture Okemos, M| 48864
ofct‘he
symbol Tuesday, November 4, 2003
TENTATIVE AGENDA
800 - 845 am. REGISTRATION AND CONTINENTAL BREAKFAST
845 - 9.00 am. WELCOME
Julianne Stark, M.B.A., Interim Director, School Support Services
9:00 - 10:00 am. THE SCIENCE OF FOOD IRRADIATION
Jerry Cash, PhD, Professor Emeritus, Michigan State University
Have you ever wondered what food irradiation is? How it works? Or, how long
irradiation has been used? Then join us for this very informative program on the Science
of Food Irradiation.
10:00 - 10:15am. COMMODITY UPDATE
Marla J. Moss, M.S,, R.D., Supervisor, Food Distribution Program
What’ s new with commodities? Find out about new processing contracts and the food
that is expected for the year.
10:15- 10:30 am. BREAK

10:30 - 12:00 noon THE MINNESOTA PROJECT, PREPARING THE SCHOOL COMMUNITY
FOR IRRADIATED FOOD
Mary Hunn, R.D., Special Projects Supervisor, Minnesota Department of Education
Want to find out what other States have done with Food Irradiation? Join us aswe learn
about Minnesota s experience with Irradiated Ground Besf.

12:00 - 1:00 p.m. LUNCH BREAK

1:00 - 2:00 p.m. COMMUNICATION OF CONTROVERSIAL ISSUES
Terry Denbow, Vice President for University Relations, Michigan State University
Have you ever wondered how to communicate information surrounding controversial
issues? Join us aswe learn essential communication techniques.

2:00-2:15p.m. BREAK

215-315p.m. QUESTIONS & ANSWERS
Michigan Department of Education Staff, Northern Warehouse and TLC Warehouse
Get all your School Meals and Food Distribution questions answered. Join us for an
informal break-out session with MDE School Support Services, Northern Warehouse and
TLC Warehouse Staff.

3:15- 3:30 p.m. WRAP-UP/CLOSING REMARKS



|RRADIATED FOOD WORK SHOP

of the REGISTRATION FORM

radura
symbol

Registrations must be postmarked by Friday, October 17, 2003. No registrationswill be accepted
after that postmarked date.

T  Tuesday, November 4, 2003
a
ChippewaMiddle School Auditorium
4000 Okemos Road
Okemos, M| 48864

Name:

Home Address:

City: Zip Code:

Home Phone #:

School District: Agreement #:

Work Phone #:

E-mail Address:;

Please return thisform and your check made payable to MDE for $15.00 to:

Michigan Department of Education
P.O. Box 30106

Lansng, MI 48909

Attn: Debby Roberts

(We are unable to accept cash, credit cards or purchase orders.)

For Michigan Dept. of Index Number Check # [1 school Amount

Education Use Only 02039 [l Personal $

[Copy as necessary]
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TO: School Superintendents
Public School Academy Directors

FROM: Susan Perkowski Anderson, Director
Office of School Support Services

Dorothy VanL ooy, Director
Office of Field Services

DATE: February 20, 2002

SUBJECT: Useof Free and Reduced Price Eligibility Information

Information about students that are dligible to receive free and reduced price medls is very
important to school districts and public school academies. School administrators have directed
many questions about the use of student free and reduced price meal digibility information to both
the Office of Field Services (OFS) and the Office of School Support Services (OSSS) prompting
both offices to issue this memo clarifying the appropriate use of digibility information.

Schools may disclose children’s free and reduced price mesal digibility information to certain
programs and individuals as authorized by the National School Lunch Act (NSLA). Thisisan
option not a requirement. There dways must be a legitimate need to know digibility information in
order to provide a service or carry out an authorized activity. Title I, Section 31a and the MEAP
assessment are programs authorized for the disclosure of children’s free and reduced price meal
eigibility information without parental consent. Release of any other information contained on the
school meals application beyond digibility status, such as family size, income or socia security
number, is prohibited unless parental consent has been obtained prior to release of the information.

Eligibility information may only be used for the purposes for which the disclosure is made. Further
use or disclosure to other parties or programs is prohibited and considered a violation of the
disclosure provison. For example, when digibility information is disclosed to a representative of the



Title | program, this information cannot then be shared by the Title | representative with other
programs.



Page 2
February 20, 2002

The issues of privacy and confidentiality of persona data are complicated as well as sensitive. The
adminigtration of the local school digtrict or public school academy is responsible for the fina
decison to disclose children’ s digibility information. Each school district and public school academy
should give this option serious consideration, discussit with legal counsel and develop a
confidentidity policy applicable for any disclosure of free and reduced price digibility information.
The confidentidity policy should include a prototype of awritten disclosure agreement, a parental
notification procedure and parental consent statement requirements.

The administration of the school district or public school academy should develop a written
agreement to be used when the school food services program provides data to other digible
programs disclosing student digibility information. The details of awritten disclosure agreement
and a sample agreement can be found in Attachment A.

Although it is not a requirement, the loca schoal district or public school academy administration
should aso inform households if the school plans to disclose or use digibility information outside the
school lunch, breakfast, or milk program for allowable purposes such as Title | and Section 31a. A
disclosure to any other federd, state or local program or individua not included in the NSLA
requires parental consent. The details for parental notification and parental consent can be found in
Attachment B.

The cost to distribute, collect, consolidate and disclose information cannot be charged to the food
service account. The school food service fund must only be used for the operation and
improvement of the school food service program. Such cost may be charged to the program or
agency requesting the free and reduced price meal and free milk eigibility information. However,
incidental costs to the food service are acceptable.

Additional detailed information can be found on the USDA Child Nutrition Program website at
http://www.fns.usda.gov/cnd in Part 8 of the Eligibility Guidance for School Meds Manual (click on
the headings National School Lunch Program and Free and Reduced Price Mea Benefits). If you
have concerns or questions about disclosing children’s digibility information contact the Office of
School Support Services at 517/373-3347.

Attachments
SPA/DVL/BC/IMAG/Idb

cc. Food Service Director
Title | Program Coordinator

10



Attachment A: Written Disclosure Agreement

The school district or public school academy administration should develop a confidentiality policy on
free and reduced price eligibility information not only to programs or individuals authorized by the NS
to other programs that require parental consent. The confidentiality policy should contain awritten dis¢
agreement between the program determining the free and reduced price eligibility information and the
receiving the eligibility information.

The disclosure agreement should:

. Be signed by both the determining entity, for example the school food authority food service di
the receiving entity, for example the Title | director;

. Identify the entity receiving the information;

. Describe the information to be disclosed and describe how it will be used,;

. Describe how the information will be protected from unauthorized uses and disclosures; and

. Describe the penalties for unauthorized disclosure.

The receiving entity must be informed in writing that eligibility information may not be disclosed to ot
and may only be used for the purpose for which the disclosure was made. The receiving entity must als
informed of the penalty for violation of these requirements. A sample prototype agreement, Disclosur
and Reduced Price Information, appears on the following pages and may be used to share information.

11



PROTOTY PE

DISCLOSURE OF FREE AND REDUCED PRICE INFORMATION
AGREEMENT

PURPOSE AND SCOPE

(Insert name of determining agency) and (insert name of receiving agency) acknowledge and agr
children’s free and reduced price meal and free milk eligibility information obtained under prov
the National School Lunch Act (42 USC 1751 et. Seq.) or Child Nutrition Act of 1966 (42 USC
et. Seq.) and the regulations implementing those Actsis confidential information. This Agreem
intended to ensure that any information disclosed by the (insert name of determining agency) to
name of receiving agency) about children eligible for free and reduced price meals or free milk
used only for purposes specified in this Agreement and that the (insert name of determining age
(insert name of receiving agency) recognize that there are penalties for unauthorized disclosure
eligibility information.

Section 9(b)(C)(iii) of the National School Lunch Act (42 USC 1758(b)(2)(C)(iii) authorizestl
disclosure of children’s free and reduced price meal or free milk eligibility information to spec
programs or individuals, without prior parent/guardian consent. Additionally, the statute specifi
any disclosures not authorized by the statute, the consent of children’s parent/guardian must be
prior to the disclosure. For any unauthorized disclosure of children’s eligibility information, th
specified afine of not more than $1,000 or imprisonment of not more than 1 year, or both.

RESPONSIBILITIES

(Insert Name of Determining Agency) will:

A. When required, secure parent/guardian written consent prior to any disclosure not author
the State Agency, National School Lunch Act or any regulations under that Act.

B. Ensure the consent statement conforms to the following requirements:

1 The consent statement must identify the information that will be shared and how tl
information will be used.

The consent statement must be signed and dated. In the case of achild participant
consent statement must be signed by the parent or guardian of the applicant house
even though the application for free and reduced price meals or free milk may be
by any adult household member.

The consent statement must state that failing to sign the consent statement will nc
eligibility or participation for the program and that the information will not be she
the receiving program with any other entity or program.

12



1 The parent/guardian/adult must be able to limit consent to only those programs wi
he or she wishes to share information.

C. Disclose eligibility information only to persons directly connected to the administratior
enforcement of programs authorized access under the National School Lunch Act or regt
under the Act or to programs or services for which parent/guardian give consent.

(Insert Name of Receiving Agency) will:

1) Ensure that only persons who are directly connected with the administration or
enforcement of the (insert name of the Program) and whose job

responsibilities require use of the eligibility information will have access to child
eligibility information:

(Specify by name(s) or title(s)

2) Usechildren’sfree and reduced price eligibility information for the following <
purpose(s):

(Describe)
3) Inform all persons that have access to children’s free and reduced price meal el
information that the information is confidential, that children’s eligibility infor

only be used for purposes specified above, and the penalties for unauthorized disclo:

Protect the confidentiality of children’s free and reduced price meal or free n
eligibility information as follows:

(Specifically describe how the information will be protected from unauthorized
uses and further disclosures.)

13



Description of Proceduresto Transfer Meal Eligibility Information (May be completed b
the determining agency or receiving agency)

Describe the procedures for transferring students’ meal eligibility information from the determ
to the requesting agency/program so as to limit the number of individuals who have access to tht
information.

(Describe)

V. EFFECTIVE DATES

This Agreement shall be effective from to

V. PENALTIES

Any person who publishes, divulges, discloses, or makes known in any manner, or to any extent
authorized by Federal law (Section 9(b)(2)(C) of the National School Lunch Act; 42 USC

1758(b)(2)(C)) or aregulation, any information about a child’ s eligibility for free and reduced |
or free milk shall be fined not more than a $1,000 or imprisonment of not more than 1 year, or |

VI.  SIGNATURES

The parties acknowledge that children’s free and reduced price meal and free milk eligibility int
may be used only for the specific purposes stated above; that unauthorized use of free and reduc
meal and free milk information or further disclosure to other persons or programs is prohibited
violation of federal law, which may result in civil and criminal penalties.

Requesting Agency/Program Administrator:

Printed Name:

Title: Phone:
Signature:
Date:

Determining Agency Administrator:

Printed Name:

Title: Phone:
___ Signature:

Date:

14



* Any attachments will become part of this Agreement.

15



Attachment B: Parental Notification and Par ental Consent
Parental Notification

The school, through the determining entity, should inform households if they plan to disclose or use €l
information outside of the originating program, i.e. lunch, breakfast or milk program. This notice of pc
disclosure may be in the notice/letter to households that accompanies the free and reduced price meal
application, on the application, or for children directly certified, in the document informing household
participant’s eligibility through direct certification. This notification should state that the children’s n:
status and other information provided on the application or obtained through direct certification may b
to certain other federal, state or local agencies as authorized by NSLA.

Parental Consent

A disclosure to any other federal, state or local program or individual not included in the NSLA require:
consent. Additionally, there are circumstances such as State Agency decision, program administration
that make federal, state or local programsincluded in the NSLA become ineligible to receive eligibility
information without parental consent. Refer to Food Service Administrative Policy #3, “Disclosure of
Eligibility for State Children’s Health Insurance Program (SCHIP)” and Food Service Administrative F
“Disclosure of Children’s Eligibility for 21% Century Grant Programs”.

If parental consent isrequired for disclosure, the consent statement must be in writing. The school per
making the eligibility determination should obtain the consent statement. This can be done at the time
application or at alater time. The written consent statement must:

. Identify the information that will be shared and how the information will be used.

. Be signed and dated. In the case of a child participant, the consent statement must be signed by 1
parent or guardian of the applicant household, even though the application for free or reduced pi
or free milk may be signed by any adult household member.

. State that failing to sign the consent statement will not affect eligibility or participation for the |
the information will not be shared by the receiving program with any other entity or program.

. Allow the parent/guardian/adult to limit consent to only those programs with which he/she wish
information.

16



